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1. Start Zoom and login with:   

<your-email>@seemcollaborative.org  

 

2. Click Schedule (to schedule your meeting in advance) 

or click NEW Meeting if immediate 

 

3. Enter your meeting details 

(Choose a meeting name, start time, 

duration, etc.)  

 

 

4. To add to your Google calendar 

a. Sign-in with your own SEEM email 

and allow ZOOM to add the event.  

 

b. To invite others, open your new Google 

calendar event and click  invite 

 

 

 

Note: To Email out meeting invitations without 

creating a calendar event, click Other Calendars 

and copy meeting text to your email.  

 

5. Schedule (Create) your meeting 

 

6. When ready to Start the meeting you 

created above, click Meetings and Start  

 
 

 

 

 

Note: Use here to retrieve meeting invitation 

details again.  


